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Introduction

The purpose of this handbook is to give the coaches of Heights High School a guide to the operation of the interscholastic athletic program of Heights High School.  Specific rules, regulations, policies and procedures will be explained to students of individual programs by those head coaches.  Athletes will be expected to adhere to the policies of the school, as well as to those set by each individual coach.

Philosophy of the Athletic Department

Heights High School considers athletics to be an integral part of the comprehensive high school.  Our program provides experiences that will help students physically, mentally, socially and emotionally.  It is our belief that by promoting sportsmanship at all levels, the athletic program instills pride, reinforces a sound value structure, and enhances individual self-esteem.  It also promotes the image of our school and our district.

Our department will strive to meet the following objectives:

1. Develop a sound athletic program based upon skill development and teaching through practice and non-varsity level programs.

2. Concentrate on the development of skills and participation in non-varsity contests.

3. Develop a competitive winning attitude.

4. Develop athletes who have high moral and ethical values and are role models for our student body and ambassadors to the community.  Develop leaders.

5. Develop athletes who demonstrate good sportsmanship by showing respect for opponents at all time, showing respect for officials and their decisions, and maintaining self control at all times.  Furthermore, we believe that our athletes have a role in the sportsmanship of our spectators.

6. Encourage commitment to team goals over personal goals.

7. Emphasize academic achievement.

8. Encourage mutisport participation.

9. Encourage parent and community participation in the sports program.

10. Select coaches in manner that ensures the most qualified person is chosen to work with our athletes.

11. Develop and maintain quality facilities and equipment.

12. Strive for league, regional and state awards at the varsity level.

Implementation of Objectives

1. Communicate the goals of our department to our athletes, parents, faculty, and community.

2. Provide inservice for all coaches on the interpretation of the philosophy, goals and objectives.

3. Utilization of post game/practice sessions to reflect with the team and coaching staff as to how goals were met or not met.

Sportsmanship

Sportsmanship, as defined by the National Federation, is Ethical behavior, Integrity, Unselfishness, and Concern for others.  Promotion of sportsmanship by parents, students, coaches, and players shall be a priority of the athletic department.  Placing winning and losing in proper perspective are expectations for athletes, coaches, and spectators.  

The athletic department shall reveal expectations to parents in preseason meetings.  Coaches shall include in their coaching manual material pertaining to their objectives and procedures for promoting sportsmanship among their athletes.

As part of a department strategy, utilization of National High School Activities Week (3rd week in October) material will be implemented.  Furthermore, a male and female will be recognized at the season sports banquet for their demonstration of sportsmanship.

The GWAL Executive Board unanimously approved a contest Ejection Policy for Coaches and Athletes.  Any coach or student athlete who is ejected from an athletic contest for any reason shall be prohibited from participation in the next contest at the same level of competition.  In addition, the coach or athlete shall not be permitted to participate in any other athletic contest in the same sport at any level between the above stated contest (varsity, junior-varsity, sophomore, freshman, etc.).  If the ejection takes place during the last game of the year (post-season included), the suspension carries over to the first game of the next season (same sport) for non-senior participants.

From the KSHSAA Sportsmanship Manual:

1. Always set a good example for your team and your fans to follow.

2. Teach good sportsmanship.

3. Develop and enforce penalties for participants who do not show good sportsmanship.

4. Treat opposing coaches, teams and their fans with respect.

5. Teach honest effort and playing by the rules.

The coach is probably the most influential person on the playing area/field/court and his/her actions will be reflected in the actions of others.

Eligibility Requirements for Athletes

In order to be eligible to participate in extracurricular activities the KSHSAA requires an athlete to have passed 5 classes from the previous semester.  Summer school classes do NOT count towards eligibility.  A student must also be currently enrolled in 5 courses.  Students who do not meet this requirement will be ineligible for one semester.  Students may continue to practice with a squad if they have the potential at future eligibility.  

In addition, all athletes must:

1. Have a physical turned in to the athletic office.

2. Have an insurance statement form turned in (yellow card).

3. Pay a $50 participation fee.

4. Have a medical authorization release (blue card).  BLUE CARDS ARE TO BE AT EVERY GAME AND PRACTICE.

Under no circumstances should any athlete participate in any practice without a physical being in the hands of Heights High School.  Do not forgo this with a promise from a student or parent that the physical is at home or in the office.  YOU are responsible for the fact that all your participating athletes have passed a physical exam and would by liable for injury of those who have not had an exam.  

Procedures for Physical Checks:

1. A list will be delivered to the box of the head coach prior to the first practice of all physicals on file to date.   The list will be in two parts.  The first list will show those students who have a physical on file and have meet academic requirements.  The 2nd list will show students who have a physical on file but do not show academic requirements at this time.  Do not allow any participation unless the student is on either of the two lists or hands you a physical personally.  Note:  If you take physicals personally, make sure the physician, parent, and student sign them.  Don’t pass this requirement on to the athletic office.  Turn all physicals into the athletic office immediately; don’t sit on them for several days.  

2. Four days after the first day of practice your roster of your squad is due to the athletic office (Form A in the appendix).  That list will be double checked against those physicals submitted to the AD.  Physicals will then be earmarked for a given sport.  From that point on, eligibility lists will be given to each coach on a regular basis.  Those lists will have the names of the athletes whose names have been submitted for eligibility with the KSHSAA.  There may students who are on your roster but are not on the eligibility roster because their eligibility has not been verified.  It is the coach’s responsibility to ensure that all athletes competing in contests are on the eligibility roster.  Failure to monitor ineligible athletes will result in forfeiture of contests.  

3. Three days prior to your first contest, a pay to play roster will be distributed to each coach.  It is the coach’s responsibility to see that participating athletes have met this finical obligation.  If ineligible athletes participate, the athletes will be required to sit out the next contest and remain sitting until the obligation is met. 

4. There are several factors that delay eligibility.  These include:

Foreign Exchange students

Transfers from another school or district

These students require paper work that has to be sent to previously attended schools and then returned back to us.  The sooner these students are identified, the sooner the process can begin.  Seek out these students early in your season so their eligibility can be verified prior to the first contest.

5. Record keeping is a tedious task but a necessary evil.  Check the eligibility sheets, and when in doubt, ask!

6. Early in your season (in the first week), you should take time to review the physicals of your athletes to note any special concerns.  The trainer may be able to assist you in this process.

7. TRANSFER RULE 18

a. A senior high student is eligible under the Transfer Rule at any senior high school he or she may choose to attend when senior high school is entered for the first time at the beginning of the school year.

b. Bona Fide move – If a student’s parents, or legal guardian, make a bona fide move to a new permanent residence in the vicinity of the new school, the student is immediately eligible.

i. A change in school made without an accompanying move on the part of the student’s parents will result in ineligibility for eighteen weeks.

ii. Transfers from a private school to a public school (and visa versa) without a bona fide result in ineligibility for eighteen weeks.

iii. Transfers from non-member schools without a move made be eligible upon application.

8.  Good Standing

Students must be in good standing in order to participate in athletics.  Students deemed to be in poor standing will be so for a period of 18 weeks. Students assigned to Gateway Alternative for behavioral purposes shall be ineligible for the duration of their assignment.

Risk of Injury

It is the obligation of each coach to inform his or her athletes of the risk of injury.  Each sport is required to have all their athletes view the Risk of Injury video.  Documentation of view the video shall be done by having all athletes sign the Risk of Injury Release Form (Form B in the appendix).  This form is to be turned in 5 days after the 1st day of practice.  It is the coach’s responsibility to see that latecomers view the video with 5 days of their joining the squad.  The athletic office will conduct combined viewing sessions for latecomers.

Injuries

Athletes are to be informed by the coaches to report all injuries to them.  This includes injuries that occur both on and off the playing field.  

Injuries should be referred to the trainer for diagnosis.  If no trainer is available, a member of the staff should do the evaluation certified in first-aid.  If an injury occurs that requires professional medical attention, our Risk Management Department requires that an injury report be filed (see form C).  The report should be turned into the AD within 24 hours.  

An athlete that received medical attention shall not return to practice or participate in a contest until the athletic department and head coach receive written permission from his/her physician.  The head coach should turn all releases into the athletic office.  

Additional Insurance Information

Families may purchase additional athletic insurance by purchasing the student insurance policy.  This is a supplemental policy that pays after family medical policies have paid.  The athletic department does not provide insurance for students.  There is a Catastrophic Insurance plan through the KSHSAA.  The district also has purchased a policy to reduce the deductible of the catastrophic plan.  This information is communicated during preseason meetings.

Emergency Action Plan

Each head coach is to submit an emergency action plan to the athletic office.  The plan is to include procedures for inclement weather and emergency medical service.  The plan should describe locations for safe housing athletes and the delegation of specific tasks to assistant coaches.  The athletic director shall seek documentation that the procedures are annually reviewed with the coaches of each given activity.

Facilities and Equipment

It is the coach’s responsibility to see that the equipment for their sport is properly secured and stored at the end of the season.  All school issued equipment is to be returned to the coach following the season.  The coach is to maintain an inventory of his/her equipment and submit that inventory at the conclusion of each season.  If equipment/uniform is not returned, any and all awards earned by an athlete will be withheld until such equipment is returned ore restitutions has been made.

Coaches are encouraged to assist with improvements to their facilities.  However, any and all alterations must be coordinated through the athletic department to ensure that district procedures and guidelines are not violated.  

Realize that facilities are not exclusive to a particular sport.  Sports that are in season have priority of facility usage.  The care of that facility during practice time is the responsibility of the coach.  All of us have responsibility for all facilities at all other times.  Leave the facility better than you found it.  There are some specific items that all need to be concerned with:

1. No shoes (except wrestling) allowed in the wrestling room.

2. No tables or chairs are to be left in the gyms (if you use tables or chairs in the gym, take them out when you are finished)

3. No food or drinks in the gyms, wrestling room or weight room.

4. Basketball goals are to remain raised at all times when they are not being used.  If you lower it, raise it when finished.

5. Team rooms are to remain locked during the day.  They are not to be used for PE locker rooms.  If an athlete needs in the team room during the day, that coach is who needs to admit the student(s).

6. Storage space is limited.  Make sure items are stored properly in the storage closest so as not to limit access.

7. No street shoes in the pool area.

Facilities used by students or adults are to be supervised by a district employ at all times.  A district employ cannot check out his/her keys to a non-district employ, nor can a district employ open a facility for another party and leave that facility unsupervised.  This is a violation of board policy.

Transportation

Transportation of athletes falls into 4 categories:  1) transportation by district or chartered bus, 2) rental vehicle driven by district employ, 3) private vehicle driven by district employ, 4) private vehicle driven by non-district employ.  It is necessary that the proper waivers be signed.  The parents of all teams must sign form D in the appendix.  Form D will be issued to you from my office.  It will have your schedule entire schedule and the mode of transportation.  This is to be checked into my office prior to your first contest.  It is our obligation to inform parents of the mode of transportation.

For trips out of town, the head coach must:

· Submit a roster to AD of all persons traveling 3 days prior 

· Pick up meal money check from bookkeeper 1 day prior

· Get confirmation letter from AD for hotel billing 

· Monitor athletes at all times

· Turn in receipts the next school day to bookkeeper (receipts and cash must balance – over expenditures are paid for by project 

accounts)

Student Release Times

For in town league contests occurring after school, league policy allows athletes participating in 4:00 pm games to be released at 3:00 pm.  All in town contests occurring after 4:00 pm should not involved releasing students prior to 3:10 pm.  For local contests that occur during the day (which should be minimal), releases should not include lunch hours or excessive warmup/practice times.

For surrounding district contests, add the additional travel time only for release time.

For home contests, it should not be necessary to release students before 3:10 pm.

Training Rules

School and district policies apply to all athletes.  Additional training rules for each specific sport shall be developed by the coach, and submitted to the athletic director.  Such rules shall be formally issued to each athlete and parents in the preseason meeting.  Reasonable consequences may be imposed for the violation of training rules.  If the violation results in suspension or expulsion from the squad, a meeting with the athletic director, coach, parent, and athlete shall occur.

In addition to abiding by the training rules administered by the coach, each athlete is to attend school on any given practice or competition day.  Appointments that pull the student out of the building are to be excused by parent notification to the office prior to the absence.  Students who have appointments to doctors regarding an injury or illness should carry a release from the physician for participation and should present that to the coach.  Student athletes staying at home for injury or illness shall not participate in competition.  If they are to sick to attend school, they are to sick to play in a contest.  

Standards for Athletic Awards and Presentations

Each sport has a minimum standard for awarding a letter as established by the league.  When an athlete receives their first athletic letter, they will be given a chenille and certificate.  There after a certificate only will be issued.  Coaches are to adhere to lettering standards.  Special considerations such as managers, 4-year senior participants, and injured athletes should be submitted to the athletic office for review.  Any athlete who quits, resigns or is dismissed from a team before the season has ended, forfeits all rights to earn a letter in that sport, and forfeits any right to be nominated for post-season honors.

Season record sheets are to be turned into the athletic office immediately following the conclusion of the season (see Form E).  Letter certificates will be issued to the coach by the athletic office.  Season Letter awards are to be presented at the season sports banquet.  Coaches are required to attend to make those presentations.  See the activities calendar for award presentation dates.  Coaches should encourage attendance and work through the booster representative to provide a program for presentation.

Fundraising

Fundraising is a necessary evil.  The athletic budget provides for basic equipment, game management, and travel needs.  Certain uniform replacements, warm-ups, and additional accessories fall upon the individual sport.  The athletic office lacks the manpower to conduct most fundraising activities but will assist in the administration of the projects by organizing, distributing, and collecting product 

and finances.  There shall be a limit of two projects per sport that involve students.  All fundraising projects:

1. Shall be cleared through the athletic office.

2. Should be set up so as not to interfere with sports currently in season.  

Fundraising occurring outside of the sport season shall:

· Not involve athletes currently participating in season

OR

· Be conducted outside of school time

OR

· Be communicated to the coach in season if it involves athletes that are currently participating.

Expenditures

All orders for equipment (anything being paid for by district money) MUST be registered with the athletic office PRIOR to the placement of the order.  Money for activities comes from two sources; district allocation and project activity funds.  Project activity funds are generated through fundraising and the expenditures of those monies are at the discretion of the coach for that activity.  District allocation primarily goes toward game management.  Form F in the appendix must be submitted prior to an order being placed, whether the expenditure is district allocation or activity project.  A spreadsheet is maintained for each sport for orders placed and paid.  Form F must be turned in prior to the placement of any order.  Note that it is district policy that any purchases made over $2000 go out for bid.  This includes ANY purchase whether it is a budget item or activity fund.  Shoe orders are included.  If a shoe order is being placed, get the vendor to take down your order and then write on your quote how much off the list that they are giving you.  Then get two other quotes.  This is a necessary procedure, as district policy may not allow a district check to be drafted unless this procedure is followed.  NO DISTRICT OR ACTIVITY FUND MONEY WILL BE ISSED FOR ITEMS UNLESS FORM F IS FILED PRIOR TO PURCHASE.

Off Season Conditioning

Conditioning for sports is defined by the KSHSAA as being voluntary and open to all.  It cannot be part of the athletic program.  The format is defined as weight training, flexibility exercise, calisthenics, and agility drills.  It CANNOT include specific equipment for that sport, nor can a specific sport have its own condition program.   Students participating in a school-sponsored sports activity shall not participate in a preseason-conditioning program.  The best preseason conditioning is to be involved in a sport.  There shall be a moratorium on all conditioning activities for the first three weeks of a given season.  Athletes should be encouraged to participate in the current season of sport.  Preseason conditioning may resume after three weeks of the current season but is not encouraged until 3-4 weeks prior to the beginning of a season.  Long-term true weight training, as opposed to aerobic conditioning, is endorsed but should not occur during moratoriums.  Coaches should be concerned about burn out regarding their preseason condition régime.

Conditioning programs shall not interfere with the administration of practice or games of the current season.  All areas of the building are the rights of the current sport and athletic department.  It is the responsibility of the preseason-conditioning sponsor to clear their activity prior to it being conducted.  Preseason conditioning my at times have to move or cancel given facility restrictions.  Planning and prior communicating can minimize cancellations or relocations.  Game days provide the most challenges.  Set up for competition and locker room constraints make for complications.  Coaches should try to limit their conditioning on game days. 

From the KSHSAA Manual:

During the school year and but not during the season of sport/activity:

· A school coach may not coach their athletes in the same sport.

· A school coach may coach senior athletes in the same sport following the conclusion of the school season.

· A school coach may not check out player equipment to students (helmet, pads, team jersey, pants, etc.).

· A school coach may check out team equipment to students (balls, implements, etc.).

· A school coach may attend camps or clinics.

· A school coach may not attend camps or clinics with their athletes.

· Students may attend camps or clinics but may not attend camps with their coach(es).

· A school coach may transport  (but not in school vehicles) students to non-school competitions in their sport.

· A school coach may not be reimbursed for transportation costs by the school or booster club.

· A school coach may not transport students to camps or clinics in their sport.

· Students may play on non-school teams but there are restrictions on the number of same school squad team mates which may be rostered, practice or play together on non-school teams.

· A school coach may supervise an off-season conditioning program for students not currently on a school team.

· School conditioning programs may not be sport specific and shall only include weights, running, conditioning and general skill development (not a sport specific skill).

· Sport specific equipment may not be used in conditioning programs.

· Off season conditioning programs must be open to the entire student body and participants must furnish their own clothing.

During the school year and during the school season of activity:

· A student may not practice with or play on a non-school team in the same sport/activity.

· A student may play on a non-school team in a different sport (subject to the school squad limitations).

· A student may receive private instruction at any time of the school year (NOTE: Private is defined as one student receiving instruction from one person during the period of instruction).

· A student may not attend camps or clinics in the same sport/activity.

· A student may attend camps or clinics in different sports/activities.

· A student may serve as a clinician for a camp conducted by their school coach for their sport/activity.

· A student may not serve as a clinician for a camp conducted by outside agencies.
During the summer (Saturday preceding Memorial Day to the Tuesday following Labor Day):

· All school coaches may attend camps or clinics.

· Students may attend camps or clinics.

· A school football, volleyball or basketball coach may not attend camps or clinics with athletes they would coach the following school year unless the coach was a camp clinician and there were no more than 10% of the camper enrolled at the camp from the coach’s team.

· Students are considered part of the high school program immediately upon graduation from the middle school.

· Coaches may supervise conditioning programs (which are general conditioning programs and not sport specific) for the students who would play for the coach the next school year.

· Coaches may supervise open-gyms but may not give instruction, organize drills or practice during the open gym.

· Football, volleyball and basketball coaches may instruct students in groups of three or less who request individual help from their coach.  (Coaches are not permitted to require players to attend sessions.)

· Other than football, volleyball and basketball, all other school coaches may coach teams including students who would play for the coach the following school year.

· Students may play on teams which include any number of students from their same school squad.

· Coaches may conduct one-week sports camps for team members who would be on their school team next year.  Students must have enrolled and in attendance at that coach’s school the previous year.  New students from the middle school should be in the feeder system.  Transfers should be pre-enrolled.

· Students are limited to attending only one coach’s camp per sport.

Booster Club

The Wichita Heights High School Booster Club is the parent organization representing all activities sanctioned by the KSHSAA.  The purpose of this parent group is to promote and support the interscholastic programs of the school.  Each coach shall appoint a parent from their organization to be a member of the executive board of the Booster Club.  That person, along with the coach, shall act as liaisons between the Booster Club and the parent organization of the activity.  Promotional and fundraising activities done by parent organizations should be in coordination, not competition, with the Booster Club.  

Coaching Expectations

The success of any athletic program starts with a coaching staff that are competent and pay attention to details.  The success of our athletic program is a result of outstanding coaches who are willing to follow through on the many details involved in getting a team ready to participate in competitive athletics.  

The following are coaching expectations that are necessary and required in all sports.  These expectations are important in order to conduct a program that is consistent, sound, and meets all district and state requirements.

Administration of the Sport

1. Communication of team policies, goals, and selection processes to athletes and parents at preseason parent meetings.

2. Attend preseason parent meetings.  

3. Make sure that all athletes participating have submitted a KSHSAA physical form.  

4. Submit form A to the athletic office during the first week of practice.

5. Monitor Eligibility and Pay to Play lists to see that no athletes are illegally participating

6. Inform athletes of the risk of injury and submit form B to the athletic office

7. Game/Meet Preparation-See that equipment setup, transportation, and itineraries are accounted for.

8. Practice/Game supervision-Delegate staff to see that practice and locker facilities are monitored at all times.  Coaches should be the last ones to leave the building.  Check to see that the locker room and building are locked.

9. Maintain accurate individual and team statistics.  Provide a season summary of team record at end of season to the AD (form D).  

10. Turn in team scores to the AD box by 8:00 AM the following school day of a contest.

11. Complete and submit all tournament forms before deadline dates.

12. Award letters to athletes at awards banquet.  The season does not end until awards ceremony is over.  

13. Check athletes’ grades and academic performance a minimum of two times a year.
14. Submit the name of a community business/supporter who has     provided services/supplies to your team so they can be recognized during home varsity contests.

15. Submit the names of squad captains for the Captains Club.

Coaching

1. Teach sportsmanship and respect for authority.

2. Be knowledgeable and teacher of fundamentals of the sport.

3. Condition athletes to meet the sport’s physical demands.

4. Uniformly evaluate the skills of your players and quantitatively document those skills when squad selection/player cuts are necessary.

5. Prepare athletes mentally, physically, and emotionally for the contests.

6. Show self-control and poise at contests.

7. Scout and prepare for opponents.

8. Evaluate players after each contest.

9. Be knowledgeable about the prevention and care of athletic injuries.

10. Be a good role model for your players and the community.

11. Prepare your assistants.  Coach you coaches.

Performance

1. The team and players should exhibit sound execution of the fundamentals of the sport.

2. Practices should be organized.  There should be a seasonal outline as well as lesson plan for every practice.

3. The team and players should exhibit positive attitudes and cooperative teamwork.

4. All athletes should display good sportsmanship at all times.

5. Expectations for winning – 

 
        Varsity

· Win against inferior talent

· Win a minimum of 50% against similar talent

        Non-varsity

· Winning is important but is not the end goal.  Development of skills and playing time should be a bigger priority.  No records or standings are kept for non-varsity contest
Relationships

1. Maintain working relationship with head and assistant(s) coaches.  Head coach is responsible for evaluation of assistants.

2. Cooperate with other coaches in the administrations of your program.  The in-season coach has priority in consideration of policy disputes.

3. Cooperate with other facility in their academic requirements of your athletes.  Attend all facility meeting (must attend after school meetings except during activity season when meetings will be held in the AM)

4. Maintain a good relationship with the media and provide sports stories for local media.

5. Keep players informed about their progress.

6. Use fair and impartial treatment of all players.

7. Work for the future of each player (job, college, scholarship)

8. Keep players informed.

9. Support and work with the booster club.

10. Assist with the administration of league, regional, and state tournaments.

Professional Growth

1. Attend coaches’ meetings and KSHSAA rules meetings.

2. Attend clinics/workshops or college coaching staffs

3. Be a member of local, state or national associations.

4. Read current literature pertaining to the sport (books, magazines, special circulations).

Legal Duties of a Coach

1. Provide a safe practice or competitive environment.

2. Properly plan and supervise an activity.

3. Develop site-specific emergency response plans.

4. Evaluate athletes for injury and response with approved first-aid/emergency response techniques.

5. Match or equate athletes appropriate with focused attention to maturity or developmental differences.  Using non-students (Heights), other than staff, for any physical contact drills or scrimmages is prohibited.
6. Provide or maintain appropriate, safe and properly fitted equipment.

7. Warn athletes and parents of inherent risks of a sport.  Maintain a file of comprehension statements from parents and athletes.

8. Supervise appropriately before, during and following practice, conditioning or competition.

9. Keep thorough records.

10. Know, document, post and implement school and team policies.

Coaching Staff

The principal and athletic director will appoint the head coach.  When multiple applicants are seeking a head coaching position, the administration my solicit input from a review committee.  The athletic director based upon the needs and concerns for the position available shall form that committee.  The head coach shall appoint assistant coaches only after review by the athletic director.  The number of assistant coaches for a given activity can only be assigned by the principal, and that assignment is based upon district guidelines.  Rule 10, Article 2 of the KSHSAA states that all coaches must by employed by written agreement (no volunteers), with the exception provided for individuals who are certified staff employed by the member school at the same site.  The salary for assistant coaches is a constant that is established in our bargaining agreement and CANNOT be negotiated by an individual building, nor can it be paid by a outside organization (i.e. booster club).  Part time coaches are not a provision in our bargaining agreement.

District Heat Plan Memo

Checklist

1. Preseason meeting with parents and athletes

2. Submit fundraising projects to the athletic office

3. Appoint a booster club representative

4. Submit emergency action plan to athletic office and review with staff

5. Obtain physicals list

6. Turn in roster (Form A) four days after 1st practice day

7. Collect blue cards (should be completed during 1st week)

8. Risk of injury video to be shown and Form B turned in within 5 days

9. Pay to play list reviewed prior to 1st contest

10. Parent notification of travel (Form D) turned in prior to 1st contest

11. Notify athletic office of results immediately following contest.

12. Submit season summary sheet (Form E) to AD at conclusion of season

13. Issue letter awards during post season banquet

Key Dates

	17-Aug
	All Coaches Meeting

	18-Aug
	1st Day of Fall Practice

	18-Aug
	Teacher Report Day

	22-Aug
	Orientation

	25-Aug
	1st Day of School

	4-Sept
	Fall Kick Off

	30-Oct
	Winter Coaches Meeting

	10-Nov
	Buffer Week

	13-Nov
	All Coaches Meeting

	17-Nov
	1st Day of Winter Practice

	26-Nov
	Thanksgiving Break

	2-Dec
	Winter Kick Off

	23-27-Dec
	KSHSAA no Practice 

	14-Feb
	GWAL Wrestling

	26-Feb
	Spring Coaches Meeting

	1-March
	Spring Practice Date

	16-March
	Winter Awards Banquet

	1-May
	Prom

	25-May
	Spring Sports Banquet

	27-May
	All Coaches Meeting

	27-May
	Graduation


Appendix

